
2026 Policy Chart: Excused vs. Unexcused Tardy/Absence  

Category Excused Tardy/Absences (Count 
toward attendance rate without 

penalty) 

Unexcused Tardy/Absences 
(Consequences Apply) 

Definition Absence with a valid reason and 
proper documentation (when 
required) 

Absence without a valid reason or 
without appropriate 
notification/documentation 

Examples of 
Excused/ 
Unexcused 

• Illness/injury (doctor note required 
after three consecutive days) 
• Medical/dental appointments 
(note required) 
• Funeral/death in family 
• Religious observance 
• Court appearance 
(documentation required) 
• School-approved activity (field 
trip, sports, etc.) 
• College visit (max 2 per year for 
HS, pre-approved required) 
• Extreme weather/family 
emergency (admin approval) 

• Oversleeping 
• Missing your ride 
• Non-medical appointments (Vet, 
Haircuts, Nail, etc.) 
• Family trips/vacations (beyond the 
Pre-Arranged Absence 10-day limit 
per school year) 
• “Personal day” (Birthday, Mental 
Health, etc.) 
• Truancy/skipping class 
• Any absence without parent 
contact within 48 hours 
• Siblings 
• Traffic 

Tardiness → 

Absence Rule 

(Effective 2026) 

• Tardies ≤ 30 minutes count as a 
tardy 
• More than 30 minutes late to a 
period (MS/HS) = full absence for 
that period (excused only with a 
valid excuse above) 
• Elem would result in a ½ Day 
attendance after 9:15 AM 
• Example Morning arriving after 
8:45 (MS/HS) and 9:15 AM (Elem) 

The same rule applies – if no valid 
excuse, it counts as an unexcused 
absence or unexcused tardy 
(limited to less than 30 mins). 

Attendance 
Taking 

Taken Daily (K-6) 
Taken every class period (7-12) 

Taken Daily (K-6) 
Taken every class period (7–12) 

Note: 
● Students on scholarships (ECS, AAA, Silver State) are permitted 18 total absences 

(excused or unexcused, regardless of reason per school year.)  



Consequences: Unexcused Tardy/Absence   

(Cumulative per School Year) 

Level Earned Middle School & High 
School (7–12) 

Elementary (K–6) 

Level 
1 

3 unexcused tardies or 
absences in one month 

• 1 lunch detention per 3 
unexcused absences 

• Email/phone call 
home only 

Level 
2 

Every additional 3 unexcused 
tardies or absences in the same 
month 

• Additional lunch 
detention each time 
• Email/phone call home 
• NHS Notification 

• Continued parent 
contact 

Level 
3 

3 separate months in which the 
student earns 3+ unexcused 
tardies or absences each month 
(total 9+ over the year) 

• Mandatory parent 
conference with 
administration 
• Attendance contract 
may be required 
• Possible referral to 
truancy officer/social 
worker 
• NHS Notification 

• Mandatory parent 
conference with 
administration 
• Attendance 
improvement plan 

Level 
4 

15+ total tardies or unexcused 
absences (a chronic pattern) 

• Loss of privileges 
(parking, dances, 
athletics, etc. for MS/HS) 
• Referral to truancy 
officer/court 
• Possible retention 
(grade-level decision) 

• Continued parent 
conference with 
administration 
• Referral to social 
worker/truancy process 
• Possible retention 
(grade-level decision) 

Parent Notification & Documentation Rules 

● Parents must notify the school by 9:30 a.m. on the day of the absence (by phone, email, or note). 
If your child is ill, please include symptoms or the school nurse may call.  

● Written excuse (or doctor note when required) due within 48 hours of return, or absence 
becomes unexcused. 

● Vacations/family trips are unexcused unless extraordinary circumstances are approved in 
advance by the administration, or a Pre-arranged Absence is utilized (with a 10-day limit per 
school year). 



● This chart will be turned into a one-page handout, posted on the school website, and included in 
the 2026 student/parent handbook. This policy is in effect until superseded by a future policy.  


